Osceola / South Mississippi County Chamber of Commerce

Rental Agreement
Updated March 19, 2015

This agreement is made and entered into this _____ day of _____________, 20____, by and between the
Osceola/South Mississippi County Chamber of Commerce (here-in-after CHAMBER) and
__________________________________ (here-in-after GUEST). The Chamber facilities, located at 116 N Maple
Street, Osceola, Arkansas, are available to both CHAMBER members and non-members for meetings and events which
receive approval in advance, which reserves the right to request a reservation fee, deposit of $100.00 (refundable if
building is left in satisfactory condition), or to refuse usage. The facilities to be rented are:
Daily* Facility Rental Rates:
Member

Non-Member

Civic Center, accommodating up to 120 guests, single weekday

 $150

 $250

Civic Center, accommodating up to 120 guests, full weekend

 $300

 $500

Kitchen Use 1: Heating table and refrigerator only

 $20

 $45

Kitchen Use 2: Includes above plus stove, dishes, dishwasher

 $50

 $100

Dance Floor (to be set up and returned to storage by GUEST)

 $25

 $50

Removal of Podium and/or Piano (to be moved by CHAMBER Staff only)

 $25

 $50

 $75

 $125

Limited kitchen use, includes ice machine, sink, and/or microwave for serving of drinks or light snacks

Additional Options:

Requires designation of qualified staff to operate; see item 3 below

Conference Room, accommodating up to 40 guests

Available only on weekdays during regular business hours or on weekends in addition to Civic Center rental

 $50

 $100

Cleaning Fee (optional)

 $100

 $100

Rental Deposit (refundable if room left in satisfactory condition**)

 $100

 $100

TOTAL RENTAL AMOUNT

$______

$______

Board Room, accommodating up to 20 guests
Available only on weekdays during regular business hours

Any returned checks will have to be picked up in exchange for cash in the value of the check plus a $25.00 fee.
*All rates are for daily use except weekend, which are Friday afternoon through Sunday.

Now, therefore, in consideration of their mutual promises and covenants herein contained and in consideration of the
sum of $________, plus deposit of $________, to be paid by GUEST to the CHAMBER, it is hereby agreed:
1.

GUEST shall be responsible and liable for all damages to premises, other than ordinary wear and tear, caused
by the acts, intentional or otherwise, of anyone occupying the premises during a meeting or event planned to
be held on the premises on _______ day(s) of ____________ (month), 20 ____. This includes but is not
limited to permanent or semi-permanent markings or damages such as nail holes, staples, broken tables or
chairs, holes in drywall, etc.
Continued

Osceola / South Mississippi County Chamber of Commerce

116 N Walnut

PO Box 174

Osceola, AR 72370

870-563-2281 www.OsceolaSMCChamber.com

Osceola / South Mississippi County Chamber of Commerce

Rental Agreement
Updated March 19, 2015

Continued
2.

GUEST shall hold harmless and indemnify the CHAMBER, including but not limited to all costs and
attorney’s fees, which the CHAMBER or any of its officers, directors, or members might incur as a result of
the use and occupancy of the premises by GUEST and people who may be on the premises on the date and
time as set forth in Paragraph 1, here-in-above.

3.

GUEST will/will not (circle one) use the kitchen facilities. If GUEST chooses to use kitchen facilities, it shall
be the responsibility of the GUEST to employ qualified individual(s) to operate kitchen facilities. Please
designate your representative who will supervise the operation of the kitchen facilities and the caterer (if
applicable): _________________________________________.

4.

GUEST shall designate one member of its party, ____________________________, to be responsible for
locking doors, re-setting thermostats, turning off all lights and appliances, and ensuring building is left in
satisfactory condition before leaving the CHAMBER premises and for returning keys to the CHAMBER office
by 12:00 noon on the following business day.**

5.

GUEST has the option of paying an additional facility cleaning fee of $100 to cover tasks ensuring general
cleanliness following an event. General cleanliness would include tasks such as vacuuming, sweeping, arranging
tables back to order, mopping, etc. GUEST will still be responsible for all other items on the Rental Agreement:
Deposit Refund Checklist. By GUEST choosing to pay the cleanup fee, the CHAMBER will have the
responsibility of securing a CHAMBER-approved individual or company for cleaning.

6.

GUEST will not move any semi-permanent or large items in place in any of the CHAMBER facilities,
including but not limited to projector screen, podium, display cabinet, piano, etc. If these items are wished to
be moved, please notify CHAMBER staff in advance of your request.

7.

GUEST must be at least 18 years of age and provide a valid driver’s license or state-issued photo identification.

In witness whereof, we hereunto set our hand on the year and date first above written.
_____________________________________________
Chamber Representative

_____________________________________________
Guest representative

_____________________________________________
Title

_____________________________________________
Organization/Title
Address ______________________________________
City/State/Zip ________________________________
Phone _______________________________________
Email ________________________________________

**Please refer to the Rental Agreement: Deposit Refund Checklist and check off as completed to insure the building is left in satisfactory condition.
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Rental Representative ________________________________________ Event Date: ________
NOTE: Refund of deposit is subject to all items on this list completed, as well as overall facility condition.
Damages to the facilities and/or failure to complete any of these to satisfactory condition is grounds
for the forfeiture of your security deposit. If severe, the retainer of security deposit is in addition to your
responsibility and liability for damages to premises as outlined in Item 1 on the Rental Agreement Contract.
Items returned and in good condition, if used or moved
 Key returned by 12:00 noon on the following business day
 Chairs and tables left in default layout (four rows of three tables, six chairs per table)
 Rectangle Tables
 N/A
 Round Tables
 N/A
 Chairs
 N/A
 Dance Floor
 N/A
 Semi-permanent/large items not moved by GUEST (podium, piano, projector screen, etc.).
General Conditions
 General Cleanliness, including floor
 N/A (Optional cleaning fee paid)
 Both thermostats reset to 78 in warmer weather months, 70 in cooler weather months
 No permanent or semi-permanent damages (nail holes, staples, etc.)
Kitchen left clean and orderly
 General Cleanliness, including floor
 N/A (Optional cleaning fee paid)
 Heating table water clean
 N/A (limited kitchen use or Kitchen Use 1)
 Appliances clean and turned off
 N/A (limited kitchen use or Kitchen Use 1)
 Plates, glasses, utensils returned to proper storage  N/A (limited kitchen use or Kitchen Use 1)
 Lights out
 Trash taken out
 Dishwasher and/or sinks not left running
Bathrooms
 General Cleanliness
 N/A (Optional cleaning fee paid)
 Bathroom lights off
 Commodes and/or sinks not left running
Doors Locked: Civic Center
 Side entry door
 Back two doors
 Kitchen door
 Patio door

 Deadbolt
 Deadbolt
 Deadbolt
 Deadbolt

Doors Locked: Conference Room  N/A; Conference Room Not Used
 Patio door (knob only)
 Gallery Items untouched and undamaged
Notes:

Deposit to be:

 Refunded

 Forfeited

_____________________________________________
Chamber Representative

_____________
Date
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